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TLE COMPUTER SYSTEM SERVICING EXPLORATORY – 7/8 
 
Name: ______________________________________ Date: ____________________ 
 
Grade: ______________________________________ Section: ___________________ 
 
 
Quarter: 0    Week: 2       MELC(s): Input and Output of Computer System   

     MELC Code: TLE_IACSS912PCO–Id-e-5 
� Title of Textbook/LM to Study: __________________________ 

� Topic:  Performing Computer Operation (Part 1)  

� Objective: Understand how the input and output process in a computer system 

                               
 
 
 
 
 
Nowadays, one of the devices that are considered a necessity is the computer. It is undeniably 
useful and helpful in business, office and even for students for their needs. In all fields of 
specialization, computers are always present and badly needed to simplify the tasks. Hence, 
the knowledge to understand the basic use of computers, how to operate it as well as the 
familiarization of some devices that plays a big role in the operation of computers is one of the 
skills everybody must possess. 
 
INPUT 

Input is the data you entered into the computer using input devices for processing. Data can 
be in the form of text, numbers, audio, images, and video. Here are some of the common input 
devices. 

 

  

 

 

 

  Let Us Discover 

Touch Screen is a 
computer screen that 
can be used by 
touching it with a finger 
or a stylus pen to 
interact with a 
computer  

Keyboard is a primary input device 
used with a computer. It is composed 
of different buttons with a specific 
function, letters, numbers, and 
symbols. 

Mouse is a device that controls 
the movement of the cursor or 
pointer on a display screen 
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Aside from input devices that are used for entering data, the computer also needs application 
software that interacts between the user and computer hardware. These are the software that 
has its specific function so determining the appropriate software to be used based on the tasks 
to be done is necessary. 

Some of the common application software used: 

Word Processor - is software that allows users to create, edit, and print documents. 
Examples: MS Word, Libre Office Writer, Open Office Writer 

Spreadsheet - An electronic document in which data is arranged in the rows and columns of 
a grid and can be manipulated and used in calculations.  

Examples: MS Excel, LibreOffice Calc, Google Sheets 

Presentation Software - these are programs that allow users to create an electronic 
presentation for reports and other functions in the form of slides. 

Examples: MS PowerPoint, Prezi, Zoho Show 

OUTPUT 

The computer output device converts information into a human-readable form. 

The output is usable information and it can be in the form of numbers, words, graphs, charts. 

The computer waits for the user to enter data. This data will be used by the computer to 
process and later produce an output. Here are some of the common input devices. 

 

 

 

 

 

 

 

 

 
Directions: Read and understand the questions below and encircle the letter of the correct 

answer.  

1. Which of the following should NOT use when entering information on the computer? 
a. touch screen    b. keyboard      c. mouse      d. printer 

2. Which of the following is the primary input device? 
a. touch screen b. keyboard    c. mouse d. printer 

3. What software will be used if you want to create a document on a computer? 
a. MS Word     b. MS Excel       c. MS PowerPoint        d. Google Sheets 

 

Computer Display Monitor- An 
output device that displays information 
in visual form, using text, and graphics 
and considered as a primary output 
device. 

 

Printer – an output device 
that prints graphics or text 
on paper. 

 

Speaker - Used to play 
sound. They may be built 
into the system unit or 
connected with cables. 
Speakers allow you to 
listen to music and hear 
sound effects from your 
computer.  

  Let Us Try 
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4. What  device that controls the movement of the cursor or pointer on a display screen 
a. touch screen     b. mouse      c. keyboard        d. monitor 

5. What software should use to have a presentation of data and reports? 
     a. MS Word     b. MS Excel       c. MS PowerPoint        d. Google Sheets 

 

 
 
 

Directions: Write TRUE if the statement is correct and FALSE if the statement is incorrect. 
Write your answers on the space provided.  
 
_________1. The data that can be inputted in the computer are text, numbers, audio, images, 
and video.  
 

_________2. Word Processor is an electronic document in which data is arranged in rows and 
columns and can also be used in calculations.  

_________3. The output is usable information and it can be in the form of numbers, words, 
graphs, charts. 
 
_________4. The inputted data will be used by the computer to process and later produce an 
output. 
 
_________5. MS PowerPoint, Prezi, Zoho Show are the sample programs used in creating a 
presentation.  

 
 
 
 
Jessa needed to finish her projects and she needs to research on what devices will help her 
to complete the tasks. Let us help her identify the different devices that she can use by filling-
in the table below. 

Devices that 
helps you 

enter data in 
the computer 

Describe the 
listed devices  
that helps you 
enter data in 
the computer 

Devices that can 
help to produce the 

output 

Describe the 
listed devices  
that can help 
to produce 
the output 

Example of 
Application 

Software used 
in inputting 

data 
 
 
 

 
 
 
 
 
 
 
 
 

   
  
 
 
 
 
 
 
 
 

 
 
 

  Let Us Do 

  Let Us Apply 
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