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Introductory Message 

For the facilitator: 

Welcome to the Fundamentals of Accountancy, Business, and Management 2 for 

Grade 12 Self-Learning Module (SLM) on the Types of Bank Accounts, and 

documents and transactions related to bank deposits and withdrawals! 

This module was collaboratively designed, developed and reviewed by educators both 

from public and private institutions to assist you, the teacher or facilitator in helping 

the learners meet the standards set by the K to 12 Curriculum while overcoming 

their personal, social, and economic constraints in schooling.  

This learning resource hopes to engage the learners into guided and independent 

learning activities at their own pace and time. Furthermore, this also aims to help 

learners acquire the needed 21st century skills while taking into consideration their 

needs and circumstances. 

In addition to the material in the main text, you will also see this box in the body of 

the module: 

 

 

 

 

 

 

As a facilitator you are expected to orient the learners on how to use this module. 

You also need to keep track of the learners' progress while allowing them to manage 

their own learning. Furthermore, you are expected to encourage and assist the 

learners as they do the tasks included in the module.    

 

 

 

 

 

 

 

 

 

 

 

Notes to the Teacher 

This contains helpful tips or strategies that 

will help you in guiding the learners. 
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For the learner: 

Welcome to the Fundamentals of Accountancy, Business, and Management 2 for 

Grade 12 Self-Learning Module (SLM) on the Types of Bank Accounts, and 

documents and transactions related to bank deposits and withdrawals! 

The hand is one of the most symbolized part of the human body. It is often used to 

depict skill, action and purpose. Through our hands we may learn, create and 

accomplish. Hence, the hand in this learning resource signifies that you as a learner 

is capable and empowered to successfully achieve the relevant competencies and 

skills at your own pace and time. Your academic success lies in your own hands! 

This module was designed to provide you with fun and meaningful opportunities for 

guided and independent learning at your own pace and time. You will be enabled to 

process the contents of the learning resource while being an active learner. 

This module has the following parts and corresponding icons: 

 
What I Need to Know  

 

This will give you an idea of the skills or 

competencies you are expected to learn in the 

module.  

 
What I Know  

 

This part includes an activity that aims to 

check what you already know about the 

lesson to take. If you get all the answers 

correct (100%), you may decide to skip this 

module.  

 
What’s In 

 

This is a brief drill or review to help you link 

the current lesson with the previous one. 

 
What’s New 

 

In this portion, the new lesson will be 

introduced to you in various ways such as a 

story, a song, a poem, a problem opener, an 

activity or a situation. 

 
What is It 

 

This section provides a brief discussion of the 

lesson. This aims to help you discover and 

understand new concepts and skills. 

 
What’s More 

 

This comprises activities for independent 

practice to solidify your understanding and 

skills of the topic. You may check the 

answers to the exercises using the Answer 

Key at the end of the module. 

 
What I Have Learned 

 

This includes questions or blank 

sentence/paragraph to be filled in to process 

what you learned from the lesson. 

 
What I Can Do 

 

This section provides an activity which will 

help you transfer your new knowledge or skill 

into real life situations or concerns. 
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Assessment 

 

This is a task which aims to evaluate your 

level of mastery in achieving the learning 

competency.  

 
Additional Activities 

 

In this portion, another activity will be given 

to you to enrich your knowledge or skill of the 

lesson learned. This also tends retention of 

learned concepts. 

 
Answer Key 

 

This contains answers to all activities in the 

module. 

 

At the end of this module you will also find: 

 

The following are some reminders in using this module: 

1. Use the module with care. Do not put unnecessary mark/s on any part of the 

module. Use a separate sheet of paper in answering the exercises. 

2. Don’t forget to answer What I Know before moving on to the other activities 

included in the module. 

3. Read the instruction carefully before doing each task. 

4. Observe honesty and integrity in doing the tasks and checking your answers.  

5. Finish the task at hand before proceeding to the next. 

6. Return this module to your teacher/facilitator once you are through with it. 

If you encounter any difficulty in answering the tasks in this module, do not 

hesitate to consult your teacher or facilitator. Always bear in mind that you are 

not alone. 

We hope that through this material, you will experience meaningful learning and 

gain deep understanding of the relevant competencies. You can do it! 

 

 

 

 

 

 

References This is a list of all sources used in developing 

this module. 
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What I Need to Know 

Hello there! This module was designed and written with you in mind which 
aim to deepen your understanding about on the basic documents and transactions 
related to bank deposits and withdrawals. The scope of this module permits it to be 
used in many different learning situations. The language used recognizes the diverse 
vocabulary level of students. The lessons are arranged to follow the standard 
sequence of the course. But the order in which you read them can be changed to 
correspond with the textbook you are now using. 

At the end of this lesson, you are expected to understand the Types of bank 
accounts, basic transactions, and documents related to bank deposits and 

withdrawals (ABM_FABM12-IIc-5; ABM_FABM12-IIc-6; ABM_FABM12-IIc-7; 
(ABM_FABM12-IIc-8; ABM_FABM12- IIc-9). 

Specifically, you will be able to: 

1. Differentiate a savings account from a current or checking account;  
2. Prepare bank deposit and withdrawal slips; and  
3. Prepare checks; and 
4. Understand the contents of a bank statement 

   

Before you proceed, read the following terminologies that are used in the module. 

1. bank account – is a record maintained by a banking institution, in which it 

records an ongoing series of cash deposit and withdrawal on behalf of a 

customer 

2. Deposit slips - is a form which provided by the bank to put in money to the 

depositors account. 

3. Withdrawal slips – is a written order to your bank to take out money in your 

account  

4. check - is a written, dated, and signed instrument that directs a bank to pay a 

specific sum of money to the bearer 

5. bank statement - a statement from the bank showing the activity in a company's 

deposits received by the bank, checks paid by the bank, bank service 

charge, and other amounts transferred into and out of the checking 

account. 

 
Note: At the start of the module, you are to take the pre-assessment test to see how 
much background information and knowledge in the new lesson. 
 
This module is self-instructional. You can read, analyze concepts and ideas 
presented and reflect on them. The activities will help you assess your progress as 
you go through in this module. 
 
Let us now, begin this journey… 
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What I Know 

 
Hello! Before you begin this module, answer this test to find out what you already 
know about the lesson you are about to take. Encircle the letter of your answer. 
 
1. A _____is a deposit account with a bank or other financial firm that allows the 

holder to make deposits and withdrawals. 
   a. saving account        b. checking account   c. checks        d. time deposit 

2. These are checks issued mention a future date to the date of presenting the check 

a. postdated checks    b. stale checks   
      c. customer’s checks     d. cashiers’ checks  
3. A cash deposit made by business appears on the bank statement as ____ balance.  
  a. debit         b. credit      c. expenses      d. asset 
4. What occurs when a client has taking out more money in his banking account  
          resulting in a negative balance?  
  a. overbalance        b. underbalance              c. overdraft          d. liability  
5. Which would appear on a bank statement? 
 a. deposit in transit      b. stale checks      
 c.  dishonored checks   d. outstanding checks 
6. What is the most liquid of all assets that has the greatest chance of going missing? 
 a. cash      b. building 
 b. inventory                                           d. land 
7. What type of bank account where the depositor is given a passbook, wherein the 

book must presented every time of deposit and withdrawal are made 
 a. saving account                                c. bank account 
          b. checking account                        d. closed account 
8. What kind of account where the bank will provide the deposit with checkbook. 
          a. saving account                                c. bank account 
          b. current account                        d. closed account  
9. What is it called when you put in money in your owned account? 
    a. deposit        b. interest      c. withdrawal      d. over the counter 
10. What is it called when you take out money in your owned account? 
 a. deposit        b. interest      c. withdrawal      d. over the counter 
11. Bank statement is a monthly statement send by the bank to the said depositor. 

It shown the following features except.  

    a. the amount to put in money 
 b. the amount to take  out the money  
 c. the beginning and ending balance 
          d. undeposit account   
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12. Tina wants to go to the bank and get Ph. 1000 out of her account to buy a new 

pair of sandals. What should she do? 
 a. fill up deposit slip 
 b. fill up withdrawal slip 
          c. withdraw the money she needs to buy a pair of sandals  
          d. both b and c 
13. Anna had Ph. 1,250 when she went to the bank. When she left the bank she had 

Ph. 2,400 in her account. What did Anna do? 
 a. withdraw Ph. 1,500 from her account  
          b. deposit  Ph.1,250 into her account          
          c. deposit Ph.1,150 into her account  
 d. withdraw Ph. 1,150 from her account  
14. Any movement or exchange of money, such as a deposit, a withdrawal, or a 

transfer ___________ 
 a. deposit    b. withdrawal  c. transaction  d. debt  
 15. Why would company put money in a bank account? 
          a. to save it     b. for protection 
          c. to earn interest     d. to hide it 
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Lesson 

7 

Types of bank accounts, basic 

transactions, and documents 
related to bank deposits and 

withdrawals 

 

Why documents are important in every aspect of our life? Documents is a 

written proof or a source of information that will not be lost. It provides a source of 

security, identification, ownership and help makes sound decisions. In business, 

documents is a good internal control and provides evidence a transaction occurred. 

Source document contain the following information such as description of a business 

transaction, the date, the specific amount of money and an authorizing signature. 

              Hello Everyone! Are you now ready for today’s lesson? I am pretty sure we 

will all be going to have fun. Let me just ask for your full participation and 

cooperation for us to be able to attain our objectives for the week. To spark our 

enthusiasm for the day, let us do this re-call. 

Summary of the previous lesson: “Analysis and Interpretation of Financial 
Statements “  

Financial Statement Analysis 

It is an attempt to evaluate a business entity for the financial and management 

decision making 

Techniques to Analyze Financial Statement: 

1. Comparative Statement - shown the financial information for current a prior 

periods which allows the statement user to compare changes in the individual items   

2. Horizontal Analysis – (also known as Trend Analysis) the presentation of financial 

statement data on a percentage basis over time. For example, you compare a 

company's sales in 2019 to its sales in 2020. ...      (2020-201│2019) The result 

shown the relative growth or decline of each item in terms of the base year. 

 

 

 

 

What’s In 
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3. Vertical Analysis – (also known as Common-Size Analysis) the presentation of each 

item on the financial statement as a percentage of an appropriate base amount. In 

the statement of performance the base amount is the Net Sales expressed as 100% 

.In the balance sheet the base amount is the Total Asset or Total Liabilities and 

Owners’ Equity expressed also as 100% 

Ratio Analysis   

It provides an indication of the firm’s financial strength and weaknesses and should 

generally be used in conjunction with other evaluation techniques. 

1. Short –term solvency – ability of an entity to meet its current obligation as 

they mature. Example: Current ratio = (current asset)/ (current liabilities) 

2.  Long- term solvency – the ability of the firm to meet interest payments 

precondition for the repayment of principal. Example:  Debt to Equity Ratio, times 

interest earned, times preferred dividends earned 

3.  Operational efficiency – the ability of the business entity to generate income 

and earn a satisfaction return of investment Example: Gross Margin Ratio, Profit 

Margin Ratio; Return to Assets; Return to Owners’ Equity; Asset Turn Over Ratio 

4.  Profitability – the ability of the firm to generate income and earn satisfactory 

returns to common stockholders Example: Return To common Stockholders’ Equity; 

Earnings per share (EPS); Price –Earnings ratio & etc. 

5. Investment Analysis – measures total investment provided by the stockholders 

and resources provided by the creditors Example:  Equity Ratio; Book Value per share; 

Creditors’ Equity to Total Assets 
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 It’s great to know that you remembered your past lesson about Analysis and 
Interpretation of Financial Statements. Are you now ready for the new lesson? Grab 
your pen now and answer this activity.  
 
Activity 1 Fill In and Know Me!  
 
  Pick out the word/s that you think differentiate a savings account from a 
current or checking account and write it in its corresponding circle. (10 points) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

 

 

 

 

 

 

              Savings account                                     Checking account 

 

 

 

 

 

 

 

 

 

What’s New 

 allows numerous withdrawals and unlimited deposit; a passbook 
 used deposits slips;        higher interest rate ;    issuance of a checks                                                             
 easy access to the funds ;    lower interest rate   ; used withdrawal slips                                               
 charged fee when falls below minimum balance;     
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Direction: Based on the Activity No. 1, answer the following questions. 

1. How did you find the activity? 
Answer:  

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

2. What was the topic of the activity being presented? 
Answer:    
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

3. Could you identify the different types of bank account based on the 
description that listed above? 
Answer:    
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

4. How are these types of bank accounts different from each other? 
Answer__________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________ 
5. What do you think is the purpose of each type of bank account maintain by the 
business? 
Answer:   
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________ 
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Activity 2. Complete me! 
 
Fill out a blank check that you think an appropriate data and write it in its 
corresponding space below. 
 
Sign                          Anna dela Cruz               Twenty thousand and 00/100 
July 30, 2020              20, 000.00                       
 
 

ACCOUNT NO: 00-002-5679-03          ACCOUNT NAME: ABC Co.                                     CHECK NO.  1023456  
 1 
                                                                                                                                      DATE:_________________ 

 
PAY TO THE 2                                                                                                    3 
ORDER OF ____________________________________________________________________Ph._________________________ 
           4 

PESO ____________________________________________________________________________________________________ 
                                                                            "I / We allow electronic clearing of this check and hereby waive the presentation for payment 

 

 

XYZ BANK                                                                                               5                                                               

                                                                                                                                    ________________________________                                                                                                                                                                                                 
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 Let’s prepare! 
  

For the previous lessons, we learned about Analysis and Interpretation of Financial 
Statements.  
 
By this time, we will be focusing on the types of bank accounts normally maintained 
by the business.  We know cash is the most liquid asset a company can possess. A 
business provide adequate internal control in order to survive and prosper. Ensure 
the safety and protection of their assets by (1) segregating employee duties, (2) 
assigning specific duties of each employee (3) rotating job assignment and (4) using 
mechanic devices. To control and manage cash there should be proper timing of cash 
flows and the protection of idle cash. That’s the reason why a business maintain a 
bank account to make sure all cash are intact and properly recorded the coming in 
and coming out of cash transaction. 
 
 

 Types of Bank Accounts 

1. Saving Accounts  -earns interest 
-does not have an overdraft facility 
-used for short-term saving 
-maintain specific minimum balance 

2.Checking or Current 
Accounts 

-by issuance of checks 
- overdraft facility 
-avail to people who earn regular/business income 
-  bank statement 
-allows numerous withdrawals and unlimited deposit 
-bank charges 

3. Time Deposit - money deposited into account  and release of money 
until the agreed upon date with additional interest 
earned  
-it might be deposit in short or long term period of time 

4. Credit Account   
   (with Credit Card) 

-account either with the store or bank 
-holder purchase items now and pay later 
-payment either lump sum or installment  

5. Debit account 
  ( with Debit Card)  

-used to pay purchases  
-upon used of  card automatically  deducted from his 
account  

6. Bank account in 
Foreign Currency 

 - cash items deposited in foreign countries   
-  denominated in different foreign currencies 

 
 
 
 
 
 
 

 

 

 

 

 

 
 
 
What is It 
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Preparing Check: 
 
How to write a check. 
Step 1: Date the check. Write the date on the line at the top right-hand corner. ... 
Step 2: Who is this check for? ... 
Step 3: Write the payment amount in numbers. ... 
Step 4: Write the payment amount in words. ... 
Step 5: Write a memo. ... 
Step 6: Sign the check 
 
Checks is an order written by a depositor instructing the bank to pay a specific 
amount to a recipient from the depositor’s bank account. Using a check as medium 
of exchange in a transaction involves three parties as follows: 
 • Drawer, the person or entity who makes the check  
 • Payee, the recipient of the money  
 • Drawee, the bank or other financial institution where the cheque  can be presented 
for payment  
 A check is generally valid up to a six-month period from the date of the check 
 
There are two criteria before a check can be converted into cash: 
1. A check was received from a customer on or before the balance sheet date and  
2. The check date is dated on or before the balance sheet date. 
 
Content of Bank Statement 
 
At the end of every month, the bank furnishes a statement to the depositor showing 
the movement of the account.  It contain all the withdrawals, deposits and balance 
of your account after every transaction.  It may also indicate bank charges that were 
deducted by the bank automatically.  Also, interest earned by the account is likewise 
reflected 
 
The process of filling out deposit slips: 
Date of Deposit: Today’s date 
Type of Account: check if the Savings/Current/Peso/Dollar 
Account name:  Complete name of the depositor 
Account number unique identifier of the account maintained by the    
                          Depositor (enter the 10 digit or 12 digit) 
List the cash amount of your deposit or list checks individually and add up the     
                          deposited amounts  
Note: Separated deposit slips for Cash and Checks    
 
What to fill-up in the Withdrawal Slip   
Date of deposit: Today’s date 
Type of Account: check if the Savings/Current/Peso/Dollar 
Account Name:  Complete name of the depositor 
Account Number: unique identifier of the account maintained by the    
                          Depositor (enter the 10 digit or 12 digit) 
Amount in Words:  write the amount of money you want to withdraw  in words 
In figures:  write the amount of money you want to withdraw in  figures 
Signature of the Depositor: this is the most important part in the withdrawal slip as 
a proof for authorizing the bank to take out money from his bank account. 
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You are doing great!  I hope that by this time you are now better acquainted 
on types of bank accounts normally maintained by the business. Let us now deepen 
your understanding about banking documents. Can you think of reasons why 
business need documents when they have business transaction? 

 
 There are so many reasons why various documents are being required. 
Different types of bank document serve different needs. Depending on the banking 
transaction, to put money into the account, use the right way for spending/payment 

and saving. Doing so allows you to maximize the return from your bank, minimize 
fees, and manage your money conveniently.  The common documents are for deposit, 
withdrawal, issuance of check and bank statement. Lets’ tackle the types of bank 
checks. A cross check is marked to specify an instruction about the way it is to be 
redeemed. A stale check is held for too long a period of time before being presented 
for payment; and postdated check cannot be encashed or deposited until the 
indicated date arrive in face value of the check. 
 

In the next activity, you will be asked to fill out documents related to bank 
transactions  

 
 

Activity 3. Write Up! As a proof 
 
Now, let us practice what you have learned from the topic discussed. Challenge your 
memory (if you still remember what you have learned from the discussion) Filling out 
deposit and withdrawal slips 

 
 
     
 

 

 
 
 

 
 

 
 
 

 
 
 

 
 

 
 
 

 

 

 

 
What’s More 
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Direction: Based on the Activity No. 3, answer the following questions. 

1. When you got money out of your bank account, You made a ___________________. 
2.  What possible cause your bank account decreases? 
_______________________________________________________________________________. 

3. Tina received two checks for her birthday.  She went to her bank, filled out a slip 
and gave the check to the bank teller. She made a _______________________________ 
4. What possible effect of Tina bank account of this transaction made? 
_________________________________________________________________________________ 
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Great Job! You did well in your previous activity. Now, let us check your 
understanding of the lesson by underlining the highlighted word/s that complete the 
thought of each sentence. (10 points)  
 
 Activity 4 QUICK MIND!  
 

1. (Payee, Drawee) the recipient of the money. 

2. (Bank Statement, Deposit) shows the beginning balance, additions, deductions, 
and the balance at the end of the period. 

3. (Saving Account, Current Account) money held under a checking account can 
be withdrawn through issuance of a check 

 4. (Saving Account, Time Deposit) These are intended to provide an incentive for 
the depositor to save money. 

 5. (Drawer, Drawee) the bank or other financial institution where the cheque can 
be presented for payment. 

6. (Cross Checks, Stale Check) It should be deposited to the payees account. 
7. (Account number, Check number) a unique identifier of the account maintained 

by the depositor. 
8. (Signature of the Depositor, Bank account) is the most important part in the 

withdrawal slip. 

9. (Stale Check, Postdated check) to be encashed or deposited until the 

indicated date arrive in the face value of the check. 

10. (Deposit, Withdrawal) will put in money to his account. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

What I Have Learned 
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  Wow! It’s good to know that you are almost done. I hope you now have a 
deeper understanding and appreciation of the types of bank accounts, the basic 
documents and transactions related to bank deposits and withdrawal. Are you now 
ready to apply what you have learned in this module in real life applications? If yes, 
do the next activity. 

 
Activity 5 A Plan 
1. Assume that you have a business, what bank account and checks will you 

utilize in your business operations? Why? (10 points) 
__________________________________________________________________________________
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________
__________________________________________________________________________________

__________________________________________________________________________________
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________
__________________________________________________________________________________

  
  
2. What is a check and who are the parties involved in the issuance of a check?  

Discuss the role of each party (10 points)  
__________________________________________________________________________________

________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
_______________________________________________________________________________ 

  
        
 
 
 
 
 
 
 
 
 

 

 

 

 
 
What I Can Do 

 



 

19 

 

       Congratulations for a job well done! Let us continue to enjoy doing the 
remaining tasks as evidence of your learning! Read each question carefully and 
encircle the letter of your answer. 
 
1 .The depositor is given easy access to the funds as compared to a savings account. 
 a. time deposit                              b current account 
          b. debit account                        d. credit account   
2. It is a statement to the depositor showing the movement of the account.  
  a. bank statement          b. debit account     
   c. bank account                            d. credit account 
3. Who are the parties involved in the issuance of a check? 
 a. drawee                 b. people                  c. payee                  d. both a and c 
4. This type of bank account usually earns interest income over the period that  
    amount was deposited in the depositors account. 
      a. saving Account                          b current account 
          b. debit account                        d. credit account   
5. _______ the bank or other financial institution where the cheque can be presented 

for payment.  
 a. drawee              b. people                 c. payee                     d. drawer 
6.  Savings deposit are foreign countries and denominated in foreign currencies. 
     Savings accounts is given easy access to the funds as compared to a current  
      account. 
.          a. both statement are correct         b. both statement are false 
  c. only first is correct                     d. only second statement is correct 
7. Current Accounts are usually allows numerous withdrawals and unlimited 
    deposit under this type of account. Checking account can be withdrawn through  
     issuance of a check. 
     a. both statement are correct         b. both statement are false 
  c. only first is correct                     d. only second statement is correct 
8. You had Ph.7, 500.00 in your account. You went to the bank and deposited  
          Ph. 700.00.  Then you spent Ph. 1,760.00. How much do you have in your 

account?  
 a. Ph. 9,440.00                                b. Ph. 8,960.00                                 
          c. Ph. 6,440.00                                d. Ph. 7,500.00 
9. You had Ph. 4,000.00 in your account. You deposited 3 checks into your account, 
          and each amounting of 1,750.00. How much is in your account?  
          a. Ph. 9,250.00        b. Ph. 5,750.00                                 
          c. Ph. 6,750.00                                d. Ph. 5,750.00      
10. Saving accounts are foreign countries and denominated in different currencies  
      Checking account is normally provided at the end of the month a bank 
      statement. 
 a. both statement are correct         b. both statement are false 
 c. only first is correct                     d. only second statement is correct 
 
 
 
 

 Assessment 
 
 



 

20 

11. Dennis goes to the bank and takes money out of his account. Dennis has made 
_________. Raina goes to the bank and puts her weekly allowance into her 
account. Raina has made a __________. 

          a. withdrawal, deposit                    b. withdrawal, withdrawal 
 c. deposit, deposit     d. deposit, withdrawal 
12. Current or checking account does not usually earn interest income. Some savings  
     accounts charge a fee if the balance falls below a specified minimum.  
 a. both statement are correct           b. both statement are false 
 c. only first is correct                       d. only second statement is correct 
 
13. The company issued check already delivered to the payee, but cannot be  
      encashed or deposited because of the date on the face value of check has not yet 
      arrived.  
     a. postdated check         b. stale check   
 c. undeposit check                             d. blank check  
14. An account that borrows money but it has to be paid back 
 a. saving Account                               b current account 
          c. debit account                              d. credit account   
15. A card that uses money directly from your bank account  
          a. saving Account                                b current account 
          c. debit account                              d. credit account   
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Additional Activities 

 
I hope you have a learned a lot from the activities in this module. This 

additional activity is expected to enrich your knowledge about basic documents and 
transactions related to bank deposits and withdrawals. 
 
Reinforcement Activity 6 My own account!   

 
Bank Statement 
 
Ma. Anna Cruz                                         Current Account No: 00230061254  

General Santos City                                 Statement Period: 07/01/20 – 7/31/20 
 

DATE CHECK NO TRANS CODE DEBIT CREDIT BALANCE 

7/01/20  BALANCE FORWARDED   50,000.00 

7/03/20 12567  4,300.00  45,700.00 

7/15/20  DEPOSIT  6,000.00 51,700.00 

7/16/20  INTEREST      500.00 52,200.00 

7/16/20  WTAX     100.00       52,100.00 

7/20/20  DEPOSIT  5,900.00 58,000.00 

7/25/20  BANK SERVICE CHARGE      250.00  57,750.00 

7/26/20 12568   6,000.00  51,750.00 

7/30/20  DEPOSIT   7,500.00 59,200.00 

7/31/20   DEPOSIT   2,500.00  

 
 
The date column indicate the date the transaction was made.  The check number 
indicates the details of the check paid by the bank.  The transaction code is normally 
a bank code for the transactions.  The Debit column represents all charges or 
deduction made by the bank to your account.  The Credit column represents the 
deposits or additions to your account that was made by the bank.  The Balance 
column is the running balance after considering the effect of the transaction to your 
account. 
 
Direction: Read the following items carefully. Then, write the letter of your choice on 
the space provided before each number. 
 
___1. The balance on the debit side of the bank column of cash book indicates? 

a. the total amount that has been drawn from the bank 

b. cash at bank 
c. the total amount overdraft in the bank 
d. the total amount has been deposit from the bank 

___2. The balance on the credit side of the bank column of cash book indicates? 
 a. cash at bank 
 b. the total amount overdraft in the bank 
          c. the total amount has been deposit from the bank 
 d. the total amount that has been drawn from the bank 
 
___3. These are checks issued by the business to the creditors and not encashed on  
    time. 
          a. cross check b. postdated check  c. stale check    d. saving 
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____4. How much total balance on the debit side of the bank column of cash book     
     indicates? 
          a. 10,650.00  b. 9,950  c. 22,400           d. 10, 560     
____5. How much the ending bank balance for the month of July 31, 2020? 
          a. 71,600.00  b. 59,600.00  c. 61,700.00      d.60, 700 
 

Activity 7 - Last Stage! 

 Answer the following questions. 
   
What are the basic documents related to bank transactions? Explain those 
documents for various purposes or importance in the business. 
__________________________________________________________________________________
__________________________________________________________________________________ 

__________________________________________________________________________________ 
__________________________________________________________________________________ 
__________________________________________________________________________________ 
How can you identify and compare the types of checks issued by the business?  

. 
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________ 
 
 What are the types of bank accounts? Differentiate each of accounts? 
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________ 
 
Rubric on - Last Stage! 

 

 

 

 

 

 

 

Excellent – (13-15) 

Content of ideas are presented in complete, logical manner and 

very relevant to the topic. Sentence structure is consistently 

correct. Handwriting is very neat and readable. 

 
Very Good- (11-13) 

Content of ideas are presented in adequate, logical manner and 
relevant to the topic. Sentence structure is generally correct. 

Handwriting is neat and readable. 

 

Good – (9-11) 

Content of ideas are presented and somehow relevant to the 

topic. Some ideas are not logically presented. Handwriting is 

neat but not readable. 

 

Needs Improvement-

(8 below) 

Very little ideas are presented that is relevant to the topic. Ideas 

are not presented in a logical manner and sentence structure is 

erroneous. Handwriting is dirty and not readable. 
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What I Know 

1 b 

2 a 

3 b 

4 c 

5 c 

6 a 

7 a 

8 b 

9 a 

10 c 

11 d 

12 d 

13 c 

14 c 

15 b 

 

  

 a passbook;  used deposits 

slips; higher interest rate ;  

lower interest rate   ; used 

withdrawal slips                                          

charged fee when falls below 

minimum balance;     

allows numerous 

withdrawals and unlimited 

deposit; used deposits slips;        

issuance of a checks                                                             

easy access to the funds ;    

lower interest rate;    

  

Saving Accounts 
Current / Checking Account 

ACTIVITY I 

 

Activity 2. Complete me! 

 
1. July 30, 2020 
2. Anna dela Cruz    
3. Twenty thousand and 00/100 

4.  20, 000.00                       
5. SIGNATURE 
  
Activity 3. Write Up!              Activity 5 A Plan 

See Discussion                          Rubic 
 
Activity 4. Quick Mind! 
 

1. Payee   2. Bank Statement 
3. Current Account          4. Saving Account  
5. Drawee  6. Cross check 
7 Account number  

8 Signature of the depositor 
9 postdated check 
10 Deposit 

Assessment            Activity 6                                

1 b   1 a 

2 a  2 c 
3 d  3 c 
4 a               4 a   
5 a  5.c 

6 b 

7 a                         Activity 7 –last stage 
8 b                         Rubic 

9 a  
10 d 
11 a 
12 a 

13 a 
14 d 
15 c 
 

 

 

 



 

24 

 

 
 
 
 
 
 
 
 

 
 
 

 
 
 
 
 

 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 



 

25 

 

References 
 
De Guzman, Angeles A., DBA, CPA (2018).Fundamentals of Accountancy, Business 

and Management 2. Quezon City, Philippines: Lorimar Publishing, Inc. 

Teaching Guide for Senior High School Fundamentals of Accountancy, Business and 

Management 2 Published by the Commission on Higher Education, 2016  

Chairperson: Patricia B. Licuanan, Ph.D. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

26 

For inquiries or feedback, please write or call: 
 
Department of Education – SOCCSKSARGEN 
Learning Resource Management System (LRMS) 
 

Regional Center, Brgy. Carpenter Hill, City of Koronadal 
 

Telefax No.: (083) 2288825/ (083) 2281893 
 

Email Address: region12@deped.gov.ph 
 

DISCLAIMER 

This Self-learning Module (SLM) was developed by DepEd SOCCSKSARGEN 

with the primary objective of preparing for and addressing the new normal. 

Contents of this module were based on DepEd’s Most Essential Learning 

Competencies (MELC). This is a supplementary material to be used by all 

learners of Region XII in all public schools beginning SY 2020-2021. The 

process of LR development was observed in the production of this module. 

This is version 1.0. We highly encourage feedback, comments, and 

recommendations



 

 

  


