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Introductory Message 

For the facilitator: 

Welcome to the Oral Communication in Context Grade 11 Self-Learning Module 

(SLM) on the Principles of Speech Writing & Delivery! 

This module was collaboratively designed, developed and reviewed by educators both 

from public and private institutions to assist you, the teacher or facilitator in helping 

the learners meet the standards set by the K to 12 Curriculum while overcoming 

their personal, social, and economic constraints in schooling. 

This learning resource hopes to engage the learners into guided and independent 

learning activities at their own pace and time. Furthermore, this also aims to help 

learners acquire the needed 21st century skills while taking into consideration their 

needs and circumstances. 

In addition to the material in the main text, you will also see this box in the body of 

the module: 
 

 
As a facilitator you are expected to orient the learners on how to use this module. 

You also need to keep track of the learners' progress while allowing them to manage 

their own learning. Furthermore, you are expected to encourage and assist the 

learners as they do the tasks included in the module. 

 
 

 
Notes to the Teacher 

This contains helpful tips or strategies that 

will help you in guiding the learners. 
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For the learner: 

Welcome to the Oral Communication in Context Grade 11 Self-Learning Module 

(SLM) on Principles of Speech Writing & Delivery! 

The hand is one of the most symbolized part of the human body. It is often used to 

depict skill, action and purpose. Through our hands we may learn, create and 

accomplish. Hence, the hand in this learning resource signifies that you as a learner 

is capable and empowered to successfully achieve the relevant competencies and 

skills at your own pace and time. Your academic success lies in your own hands! 

This module was designed to provide you with fun and meaningful opportunities for 

guided and independent learning at your own pace and time. You will be enabled to 

process the contents of the learning resource while being an active learner. 

This module has the following parts and corresponding icons: 

 
This will give you an idea of the skills or 

competencies you are expected to learn in the 

module. 

This part includes an activity that aims to 

check what you already know about the 

lesson to take. If you get all the answers 

correct (100%), you may decide to skip this 

module. 

This is a brief drill or review to help you link 

the current lesson with the previous one. 

In this portion, the new lesson will be 

introduced to you in various ways such as a 

story, a song, a poem, a problem opener, an 

activity or a situation. 

This section provides a brief discussion of the 

lesson. This aims to help you discover and 

understand new concepts and skills. 

This comprises activities for independent 

practice to solidify your understanding and 

skills of the topic. You may check the 

answers to the exercises using the Answer 

Key at the end of the module. 

This includes questions or blank 

sentence/paragraph to be filled in to process 

what you learned from the lesson. 

 
What I Need to Know 

 

 
What I Know 

 

 
What’s In 

  

What’s New 

 

 
What is It 

 

 
What’s More 

 

 
What I Have Learned 
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This section provides an activity which will 

help you transfer your new knowledge or skill 

into real life situations or concerns. 

This is a task which aims to evaluate your 

level of mastery in achieving the learning 

competency. 

In this portion, another activity will be given 

to you to enrich your knowledge or skill of the 

lesson learned. This also tends retention of 

learned concepts. 

This contains answers to all activities in the 

module. 

 

 

At the end of this module you will also find: 
 

 
References This is a list of all sources used in developing 

this module. 

 
 

 

The following are some reminders in using this module: 

1. Use the module with care. Do not put unnecessary mark/s on any part of the 

module. Use a separate sheet of paper in answering the exercises. 

2. Don’t forget to answer What I Know before moving on to the other activities 

included in the module. 

3. Read the instruction carefully before doing each task. 

4. Observe honesty and integrity in doing the tasks and checking your answers. 

5. Finish the task at hand before proceeding to the next. 

6. Return this module to your teacher/facilitator once you are through with it. 

If you encounter any difficulty in answering the tasks in this module, do not 

hesitate to consult your teacher or facilitator. Always bear in mind that you are 

not alone. 

We hope that through this material, you will experience meaningful learning and 

gain deep understanding of the relevant competencies. You can do it! 

 
What I Can Do 

 

 
Assessment 

 

 
Additional Activities 

 

 
Answer Key 
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What I Need to Know 

 

This module was designed and written with you in mind. It is here to help 

you master the principles of speech writing. The scope of this module permits it to 

be used in many different learning situations. The language used recognizes the 

diverse vocabulary level of students. The lessons are arranged to follow the standard 

sequence of the course. But the order in which you read them can be changed to 

correspond with the textbook you are now using. 

 

In this module you will be able to: 

 
Use principles of effective speech writing focusing on: 

• Audience profile 
• Logical organization 
• Duration 
• Word choice 
• Grammatical correctness and 
• Articulation 
• Modulation 
• Stage Presence 
• Facial Expressions, Gestures and Movements 
• Rapport with the audience 

 

Specifically, you are expected to: 

 
 Identify the principles of speech writing 

 Differentiate the stages or processes of speech writing 

 Use principles of effective speech writing focusing on audience 

profile, logical organization, duration, word choice, grammatical and 

correctness 

 Deliver speech using the principles of effective speech delivery 
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What I Know 

Let’s find out how much you already know about this module. Choose the 
letter that you think the best answers the question. Take note of the items that you 
are not able to answer correctly and look for the right answer as you go through this 
module. 

 
Direction: Read carefully and answer the questions that follow. Choose the letter of 
your answer. 

 

1. What is the first stage in speech writing? 
a. Determining the purpose 
b. Analyzing the audience 
c. Selecting a topic 
d. Rehearsing 

2. Which of the following is NOT a power principle in speech editing? 
a. Edit for focus 
b. Edit for clarity 
c. Edit for continuity 
d. Edit for harmony 

3. The stage in speech writing when a writer chooses a structure for his/her 
speech is referred to as  . 

a. Choosing a writing pattern 

b. Data gathering 
c. Outlining 
d. Editing 

4. Which part of the speech restates the main idea? 
a. Body 
b. Introduction 
c. Transition 
d. Conclusion 

5. Which organizational pattern is best to use when you want to present the 
development of your topic from beginning to end? 

a. spatial 
b. cause and effect 
c. chronological 
d. comparison and contrast 

6. The first phase of the speech writing includes the following EXCEPT: 
a. Determining the purpose of the speech 
b. Conducting an audience analysis 
c. Deciding on a Speech Pattern 
d. Selecting a topic 

 

7. Audience  entails looking into the profile of your target listeners. 
a. Impact 
b. Analysis 
c. Rapport 
d. Background 
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8. A topic means making your main idea more specific and focused. The 
strategies in selecting a topic can also be used when you  . 

a. Narrow down a topic 
b. Edit and revise 
c. Gather data 
d. Rehearse 

9.   is your focal point of your speech, which can be  determined once 
you have decided on your purpose. 

a. Topic 
b. Outline 
c. Writing Patterns 
d. Body of the Speech 

 
10. It is the stage where you collect ideas, information, sources, and references 
relevant or related to your specific topic. 

a. Narrowing down a topic 
b. Editing/Revising 
c. Data gathering 
d. Rehearsing 

11. In general, are structures that will help you organize the ideas related 
to your topic. 

a. Topic 
b. Outline 
c. Writing Patterns 
d. Body of the Speech 

12. It provides explanations, examples, or any details that can help you deliver 
your purpose and explain the main idea of your speech. 

a. Topic 
b. Outline 
c. Writing Patterns 
d. Body of the Speech 

 

13.   is the foundation of your speech where your primary goal is to  get the 
attention of your audience and present the subject or main idea of your speech. 

a. Conclusion 
b. Introduction 
c. Audience Rapport 
d. Body of the Speech 

 

14. This includes correcting errors in mechanics, such as grammar, punctuation, 
capitalization, unity, coherence, and others. This is called  . 

a. Narrowing down a topic 

b. Editing/Revising 
c. Data gathering 
d. Rehearsing 

 

15. This can be used if you want to show the cause and effect relationship of 
events or phenomena. 

a. Topical 

b. Causal 
c. Biographical 
d. Comparison- contrast 
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Extemporaneous 

Impromptu 

Manuscript 

Memorized 

 

Lesso
n 

3 

Principles in Speech 
Writing and Delivery 

 

In the previous module, you have learned concepts about how the changes in 

speech context, style, purpose of speaking and communicative strategy vary in terms 

of language use, duration of interaction, relationship of speaker, responsibilities of 

the speaker, the content or message and the manner of delivery. Also, you were able 

to identify the types of speeches according to delivery and purpose, and enumerated 

instructions on how to become a successful public speaker in various context. Let 

us check how far you have learned from our previous lesson by answering our next 

activity. 

 

 

 
What’s In 

The next activity will help you review what you learned about the types of 
speeches according to delivery, and how the shifting in speech context, style, act and 
communicative strategy affect the language form, duration of interaction, 
relationship of speaker, role and the message of the speaker delivered. 

 
Activity 1. Review and Fill 

Directions: Supply the graphic organizer below with the types of speeches in various 

situation. 
 

 
Description 

Examples of 
Speech Situations 

( at least two) 

Tips for success delivery of 
speech 
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What’s New 

Regardless of what type of speech you are going to present; it is imperative 
that the message you wish to deliver should be understood by you target audience 
clearly. And in some cases like that of manuscript and memorized speech, a speaker 
is given time to plan and craft his speech ahead. And so, when it’s time to stand up 
in front of a group of people and make your best effort to deliver your speech, you 
will feel in control of your message that clearly states every point you need to make 
in the precise order you want to make it – surely appears likeable. 

To start, the next activity will let you weigh how are you with planning your 
speech. 

 
Activity 2. Let us Warm Up! 

Directions: Put a check on the column that determines how often you practice what 
the statement says. Add the points of each scale to determine your level of 
proficiency. Do this as objectively as possible and bear in mind that there are no 
wrong answers. 

 

Description Usually Sometimes Seldom Never 

3 points 2 points 1 point 0 

1. I am familiar with the principles of speech 
writing. 

    

2. I understand the speech writing process     

3. I can differentiate the stages or processes of 
speech writing. 

    

4. I plan my speech effectively by following the 
speech writing process. 

    

5. I conduct audience analysis before preparing a 
speech. 

    

6. I determine the purpose of my speech     

7. I choose a speech topic that interests me and 
my audience. 

    

8. I maximize the use of outlines to make my 
ideas coherent. 

    

9. I rehearse my speech prior to delivery.     

10. I edit my speech to improve the message and 
the delivery. 

    

Total     

Grand Total 
(30 is the highest grand total) 
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Guide Questions: 

1. What was your score and level of proficiency in the activity? 
 

2. What is meant by your score in terms of your ability to ‘plan”? Why? 
 

 

 

3. Do you consider ‘planning’ your speech content and delivery important in any 
form of activities you want to do? Why or why not? 

 

 

 

 

As a student in oral communication, you should know that speeches are 

carefully planned and follow a form or structure (introduction, body and 

conclusion). Further, writing a speech follows a recursive process to make the 

message of your speech logical and organized to achieve a goal. 

 

 
What is It 

Just like planning for any activities, writing an effective speech follows certain 

steps or processes. The process for writing is not chronological or linear; rather, it is 

recursive. That means you have the opportunity to repeat a writing procedure 

indefinitely, or produce multiple drafts first before you can settle on the right one. 

Speech Writing Process 
 

Figure 1 shows the logical process a speech has to undergo before one can 
deliver it successfully. Each stage is composed of components which are all essential 
to the development of you piece. 

Figure 1: Speech 
Writing Process 
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Conducting Audience Analysis 

 

Audience analysis entails looking into the profile of your target audience. This 
is done so you can tailor-fit your speech content and delivery to your audience. The 
profile includes the following information. 

a. Demography determines the interest of the audience, and will also affect the 

language style and formality of the speech 
Ex: age range, male-female ratio, educational background and 

affiliations or degree program taken, nationality, economic status, 
academic or corporate designations 

b. Situation will affect the length of speech, visual aids, and formality of the 
situation. 

Ex: time, venue, occasion, and size 
c. Psychology will let the writer know which appeal to use and how to situate 

his/ her text in the context of the audience. 
Ex: (values, beliefs, attitudes, preferences, cultural and racial 

ideologies, and needs) 

 

A sample checklist is presented below. 

Determining the purpose of the speech 

 
The purpose for writing and delivering the speech can be classified into 

three—to inform, to entertain, or to persuade. 

a. An informative speech provides the audience with a clear 

understanding of the concept or idea presented by the speaker. 

b. An entertainment speech provides the audience with amusement. 

c. A persuasive speech provides the audience with well-argued ideas 

that can influence their own beliefs and decisions. 

 
Selecting and Narrowing a Topic 

The topic is your focal point of your speech, which can be determined once 

you have decided on your purpose. If you are free to decide on a topic, choose one 

that really interests you. There are a variety of strategies used in selecting a topic, 

such as using your personal experiences, discussing with your family members or 

friends, free writing, listing, asking questions, or semantic webbing. 

Audience 
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Narrowing down a topic means making your main idea more specific and 

focused. The strategies in selecting a topic can also be used when you narrow down 

a topic. In the example below, “Defining and developing effective money 

management skills of Grade 11 students” is the specific topic out of a general one, 

which is “Effective money management.” 

Data Gathering 

Data gathering is the stage where you collect ideas, information, sources, and 
references relevant or related to your specific topic. This can be done by visiting the 
library, browsing the web, observing a certain phenomenon or event related to your 
topic, or conducting an interview or survey. The data that you will gather will be very 
useful in making your speech informative, entertaining, or persuasive. 

 

Selecting a Writing Pattern 

 
Writing patterns, in general, are structures that will help you organize the 

ideas related to your topic. 

Examples are biographical, categorical/topical, causal, chronological, 
comparison/contrast, problem-solution, and spatial. 

 
Pattern Description Examples 

 
 
Biographical 

Presents descriptions 

of your life or of a 

person, famous or not 

 
Purpose 

To inform my audience about my 

grandfather, the late former President 

Ramon Magsaysay 

 
Topic 

Describing the life and works of my 

grandfather, the late former President 

Ramon Magsaysay 

 
Categorical/ 

Topical 

Presents related 

categories supporting 

the topic 

 
Purpose 

To persuade the community members 

to reduce, reuse, and recycle as 

means of eliminating garbage and 

protecting the environment 

 
Topic 

Why the community members should 

promote reducing, reusing, and 

recycling 

 
Causal 

Present cause and 

effect relationship 

 
Purpose 

To inform my audience on the effects 

of overeating 

 
Topic 

Explaining  the  possible  effects of 

overeating to one’s health 

 Presents the  idea 

in time order 

 
Purpose 

To inform my audience about the 

significant events in the 1986 EDSA 

Revolution or People Power 

General Purpose To inform 
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Chronological   
Topic 

Describing the significant events 

before, during, and after the 1986 

EDSA Revolution or People Power 

 
Comparison/ 

contrast 

Presents comparison/ 

contrast of two or three 

points 

 
Purpose 

To persuade the audience that living 

in the Philippines is better than living 

in Australia 

 
Topic 

Explaining why the Philippines is 

more habitable than Australia 

 
 
Problem- 

solution 

Presents an identified 

problem, its causes, 

and recommended 

solutions 

 
Purpose 

To persuade the audience to support 

the educational programs of the 

national government 

 
Topic 

Explaining the reasons for supporting 

the government’s educational 

programs seen as the primary means 

of increasing the literacy rate in the 

Philippines 
 

Preparing an Outline 

An outline is a hierarchical list that shows the relationship of your ideas. A 

good outline helps you see that all the ideas are in line with your main idea or 

message. The elements of an outline include introduction, body, and conclusion. 

Write your outline based on how you want your ideas to develop. Preparing an outline 

is important because it forms the foundation of the student’s speech, and keeps the 

speech coherent and cohesive. 

 
a. Table Format 

 

 

 

 

 

 

 

 

 

 
b. List Format 
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Creating the Body of the Speech 

 
The body of the speech provides explanations, examples, or any details that 

can help you deliver your purpose and explain the main idea of your speech. One 
major consideration in developing the body of your speech is the focus or central idea. 
The body of your speech should only have one central idea. 

The following are some strategies to highlight your main idea. 
a. Present real-life or practical examples 
b. Show statistics 
c. Present comparisons 
d. Share ideas from the experts or practitioners 

Remember that the main idea of your speech may also be presented using   a 
thesis statement (sentence that expresses a claim or directly answering a question). 

 

Preparing the Introduction 

 

The introduction is the foundation of your speech. Here, your primary goal is 
to get the attention of your audience and present the subject or main idea of your 
speech. Your first few words should do so. 

The following are some strategies. 
a. Use a real-life experience and connect that experience to your subject. 
b. Use practical examples and explain their connection to your subject. 

c. Start with a familiar or strong quote and then explain what it means. 
d. Use facts or statistics and highlight their importance to your subject. 
e. Tell a personal story to illustrate your point. 

 

Preparing the Conclusion 
The conclusion restates the main idea of your speech. Furthermore, it 

provides a summary, emphasizes the message, and calls for action. While the primary 
goal of the introduction is to get the attention of your audience, the conclusion aims 
to leave the audience with a memorable statement. 

The following are some strategies. 
a. Begin your conclusion with a restatement of your message. 
b. Use positive examples, encouraging words, or memorable lines from songs or 

stories familiar to your audience. 

c. Ask a question or series of questions that can make your audience reflect or 
ponder 

 
Editing/ Revising 

 

Editing/Revising your written speech involves correcting errors in 

mechanics, such as grammar, punctuation, capitalization, unity, coherence, and 

others. Use the following guide questions and statements when editing your work. 

 

a. Edit for focus 

- “So, what’s the point? What’s the message of the speech?” 
- Ensure that everything you have written, from introduction to 

conclusion, is related to your central message. 
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b. Edit for clarity 

- “I don’t understand the message because the examples or 
supporting details were confusing.” 

- Make all ideas in your speech clear by arranging them in logical 
order (e.g., main idea first then supporting details, or supporting 
details first then main idea). 

 
c. Edit for concision 

- “The  speech  was  all  over  the  place;  the  speaker  kept talking 
endlessly as if no one was  listening to him/her.” 

- Keep your speech short, simple, and clear by eliminating 
unrelated stories and sentences and by using simple words. 

 
d. Edit for continuity 

- “The speech was too difficult to follow; I was lost in the middle.” 
- Keep the flow of your presentation smooth by adding transition 

words and phrases. 

e. Edit for variety 
- “I didn’t enjoy the speech because it was boring.” 
- Add spice to your speech by shifting tone and style from formal to 

conversational and vice-versa, moving around the stage, or adding 
humor. 

f. Edit for impact and beauty 
- “There’s nothing really special about the speech.” 
- Make your speech memorable by using these strategies: surprise 

the audience, use vivid descriptive images, write well-crafted and 
memorable lines, and use figures of speech 

 
 

Rehearsing 

Rehearsing gives you an opportunity to identify what works and what does 

not work for you and for your target audience. Some strategies include reading your 

speech aloud, recording for your own analysis or for your peers or coaches to give 

feedback on your delivery. The best thing to remember at this stage is: “Constant 

practice makes perfect.” 

 
Some Guidelines in Speech Writing 

1. Keep your words short and simple. Your speech is meant to be heard by your 

audience, not read. 

2. Avoid jargon, acronyms, or technical words because they can confuse your 

audience. 

3. Make your speech more personal. Use the personal pronoun “I,” but take care 

not to overuse it. When you need to emphasize collectiveness with your 

audience, use the personal pronoun “we.” 

4. Use active verbs and contractions because they add to the personal and 

conversational tone of your speech. 

5. Be sensitive of your audience. Be very careful with your language, jokes, and 

nonverbal cues. 

6. Use metaphors and other figures of speech to effectively convey your point. 

7. Manage your time well; make sure that the speech falls under the time limit. 
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What’s More 

There you have it! You have already gained ideas about the principles of 

effective speech writing focusing on audience profile, logical organization, duration, 

word choice, grammatical and correctness. Now,  let  us  check  your  

understanding about these concepts by doing these activities independently. Go 

ahead! 

 
ACTIVITY 3: Which tells the truth? 

Directions: Write TRUE if the statement tell a fact about the principles of 

speech writing and FALSE if not. Use a separate sheet for your answers. 

 
1. An outline determines whether your supporting ideas match your main idea 

or not. 

2. Any speech should include an introduction, body, and conclusion. 

3. In the introduction, you explain the importance of your topic by giving 

examples. 

4. Knowing the audience and the occasion is crucial in writing a speech. 

5. Rehearsing is a major requirement. 

6. Speech writing is a recursive process. 

7. The approach that you will use in your introduction can determine the success 

of your speech. 

8. The primary objective of speech writing is getting the right or appropriate 

topic. 

9. The purpose of the speech will help you identify ideas that will support your 

main idea or message. 

10. Word choice is one consideration in writing a speech 

 
Activity 4: Let Us Plan! 

Directions: Interview at least 10 people inside your house or in your class group 

chat who will be considered as your target audience. Following the speech writing 

process, write an outline of your speech based on the data you will gather. Copy the 

tables in the next page on as your guide on a separate sheet of paper and fill out the 

columns with ideas you have gleaned from your target audience. 
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4.1 Conduct a general audience analysis. Use the sheet below 

 

4.2 Identify your general and specific purpose. Use the sheet below. 
 

General Purpose  

Specific Purpose  

 

4.3 Identify your topic. Use any strategy learned from this module. Use the sheet 

below. 
 

Topic  

Narrowed/ 
Specific Topic 

 

 

4.4 Identify the speech pattern you will use. Then, prepare an outline for your speech 

using either table or list format. Use the sheet below. 
 

General Purpose  

Specific Purpose  

Topic  

Narrowed/ Specific 
Topic 

 

Speech  Pattern 
(biographical, 

categorical/topical, 
causal, chronological, 
comparison/contrast, 
or problem-solution) 

 

 
Outline 
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Activity 5: Let Us Write! 

Directions: Using the outline you made in activity 5, write speech with a title, 

introduction, body and conclusion. 

Title:    
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
Rubric: 

*Use a separate sheet if necessary 

 

Category Scoring Criteria VGE 
(5) 

GE 
(4) 

SE 
(3) 

LE 
(2) 

N 
(1) 

 

Organization 

Ideas are arranged logically.      
Appropriate organizational pattern is observed.      
Transitions are smooth      

 
Content 

Topic is relevant and well-developed.      
Purpose is well-defined.      
Main points are stated clearly.      
Arguments are sound and supported with valid and 

credible sources. 
     

Introduction captures listener’s attention.      
Speech ended effectively with a review of the main 
points. 

     

Total  
/45 

Legend: VGE – To a very great extent; GE – To a great extent; SE – To some extent; LE – To a little 

extent;  N – Not at all 
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What I Have Learned 

Congratulations! This time, let us start crafting your speech by applying the 
concepts about principles of speech writing you have learned. 

You can choose your desired audience (classmates, family and relatives). If 
your target audience are your classmates, conduct this activity virtually. 

 

Activity 6. Let Us Summarize! 

 

Directions: Based on what you have learned in this lesson, list at least 5 principles 
or characteristics of speech writing. An example is provided for you as a guide. 

 

Audience analysis 
should be conducted to 
determine the 

characteristics of the 

audience, nature of 
event, time of day, etc. 

Speech Writing 
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What I Can Do 

You are doing great, congratulations! The next part of our journey will let you 

apply the concepts you learned on the principles of speech delivery and writing. Have 

fun! 

Activity 7. Time to Give Deliver Your Speech! 

Directions: Using the speech you crafted in Activity 5, deliver a manuscript speech 

using any table or chair available in your house as your podium/ lectern. Video 

record and post it in your FB account and tag your teacher. 

Rubric: 
 

Category Scoring Criteria VGE 
(5) 

GE 
(4) 

SE 
(3) 

LE 
(2) 

N 
(1) 

 

Verbal 

Speech is not read in a monotone voice; voice is 

modulated. 
     

Fillers are avoided.      
Volume is well-adjusted to audience size.      
Rate or speed of speaking is varied.      
Audible and pleasant voice is used.      
Pauses are effectively used.      
Words are pronounced and enunciated well.      
Eye contact is established and maintained.      

 

Non-verbal 

Speaker is prepared and confident.      
Distracting movements or mannerisms are avoided.      
Facial expressions are appropriate to the message.      
Gestures, posture and facial expressions are 

expressive, dynamic, and natural. 
     

Attire is appropriate.      
Mastery of the speech is evident.      

Total  

/70 
Legend: VGE – To a very great extent; GE – To a great extent; SE – To some extent; LE – To a little 

extent;  N – Not at all 
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Assessment 

Hooray! You made it this far, congratulations! In this part of the module, let 

us evaluate what you have learned from our lesson. 

Direction: Read carefully the questions and answer the questions that follow. 
Choose the letter of your answer. 

 
1. What is the first stage in speech writing? 

a. Determining the purpose 
b. Analyzing the audience 
c. Selecting a topic 
d. Rehearsing 

 

2. Which of the following is NOT a power principle in speech editing? 
a. Edit for focus 
b. Edit for clarity 
c. Edit for continuity 
d. Edit for harmony 

 

3. The stage in speech writing when a writer chooses a structure for his/her 
speech is referred to as  . 

a. Choosing a writing pattern 

b. Data gathering 
c. Outlining 
d. Editing 

 

4. Which part of the speech restates the main idea? 
a. Body 
b. Introduction 
c. Transition 
d. Conclusion 

 
5. Which organizational pattern is best to use when you want to present the 
development of your topic from beginning to end? 

a. spatial 
b. cause and effect 
c. chronological 
d. comparison and contrast 

 
6. The first phase of the speech writing includes the following EXCEPT: 

a. Determining the purpose of the speech 
b. Conducting an audience analysis 
c. Deciding on a Speech Pattern 
d. Selecting a topic 
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7. Audience  _ entails looking into the profile of your target listeners. 
a. Impact 
b. Analysis 
c. Rapport 
d. Background 

 

8. A topic means making your main idea more specific and focused. The 
strategies in selecting a topic can also be used when you  . 

a. Narrow down a topic 
b. Edit and revise 
c. Gather data 
d. Rehearse 

 
9.   is your focal point of your speech, which can be  determined once 
you have decided on your purpose. 

a. Topic 
b. Outline 
c. Writing Patterns 
d. Body of the Speech 

 
10. It is the stage where you collect ideas, information, sources, and references 
relevant or related to your specific topic. 

a. Narrowing down a topic 
b. Editing/Revising 
c. Data gathering 

d. Rehearsing 
 
11. In general, are structures that will help you organize the ideas related 
to your topic. 

a. Topic 
b. Outline 
c. Writing Patterns 
d. Body of the Speech 

12. It provides explanations, examples, or any details that can help you deliver 
your purpose and explain the main idea of your speech. 

a. Topic 
b. Outline 
c. Writing Patterns 
d. Body of the Speech 

 

13.   is the foundation of your speech where your primary goal is to  get the 

attention of your audience and present the subject or main idea of your speech. 
a. Conclusion 
b. Introduction 
c. Audience Rapport 
d. Body of the Speech 
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14. This includes correcting errors in mechanics, such as grammar, punctuation, 
capitalization, unity, coherence, and others. This is called  . 

a. Narrowing down a topic 
b. Editing/Revising 
c. Data gathering 
d. Rehearsing 

15. This can be used if you want to show the cause and effect relationship of 
events or phenomena. 

a. Topical 
b. Causal 
c. Biographical 
d. Comparison- contrast 

 

 

 
Additional Activities 

Congratulations! Finally, you are almost done accomplishing all the activities 

this subject prepared for you. And what better way to end our journey in oral 

communication in context than showcasing your skill in speech delivery? Agree! Let 

us now use everything you learned about speech writing and delivery as your rallying 

point to encourage your fellow classmates from the comfort of your home. 

It’s Showtime! 

Directions: Choose any of the following topics below and write a motivational 

speech intended for your audience of the same age. Memorize it and deliver the 

speech in not less than 2 minutes. Make sure that you video record your speech 

and upload it on your social media account. Don’t forget to tag your teachers and 

classmates. 

Topics: 
1. Value of Education Amidst Pandemic 
2. Safety and Health Tips Against COVID-19 
3. Ways to cope up Depression 
4. Study Tips (for any modality applied in your school) 
5. Importance of doing recreational activities 

 
Title:    
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Category Scoring Criteria VGE 

(5) 

GE 

(4) 

SE 

(3) 

LE 

(2) 

N 

(1) 

 

Organization 

Ideas are arranged logically.      
Appropriate organizational pattern is observed.      
Transitions are smooth      

 

Content 

Topic is relevant and well-developed.      
Purpose is well-defined.      
Main points are stated clearly.      
Arguments are sound and supported with valid and 

credible sources. 
     

Introduction captures listener’s attention.      
Speech ended effectively with a review of the main 
points. 

     

 
Verbal 

Speech is not delivered in a monotone voice; voice is 

modulated. 
     

Fillers are avoided.      
Volume is well-adjusted to audience size.      
Rate or speed of speaking is varied.      
Audible and pleasant voice is used.      
Pauses are effectively used.      
Words are pronounced and enunciated well.      
Eye contact is established and maintained.      

 

Non-verbal 

Speaker is prepared and confident.      
Distracting movements or mannerisms are avoided.      
Facial expressions are appropriate to the message.      
Gestures, posture and facial expressions are 

expressive, dynamic, and natural. 
     

Attire is appropriate.      
Mastery of the speech is evident.      

Total  
/115 

Legend: VGE – To a very great extent; GE – To a great extent; SE – To some extent; LE – To a little 

extent;  N – Not at al 
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Answer Key 
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DISCLAIMER 

This Self-learning Module (SLM) was developed by DepEd SOCCSKSARGEN 

with the primary objective of preparing for and addressing the new normal. 

Contents of this module were based on DepEd’s Most Essential Learning 

Competencies (MELC). This is a supplementary material to be used by all 

learners of Region XII in all public schools beginning SY 2020-2021. The 

process of LR development was observed in the production of this module. 

This is version 1.0. We highly encourage feedback, comments, and 

recommendations. 
 

 

For inquiries or feedback, please write or call: 
 

Department of Education – SOCCSKSARGEN 
Learning Resource Management System (LRMS) 

Regional Center, Brgy. Carpenter Hill, City of Koronadal 

Telefax No.: (083) 2288825/ (083) 2281893 

Email Address: region12@deped.gov.ph 
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